
Categories of Documents held by the Authority under its Control [Section 4(1)(b) (vi)] 

 

1.6.1 - Categories of documents 

 

The following are the documents held under its control. 

 

Administrative documents 

INCOIS Society Memorandum of Association  

INCOIS Bye-Laws  

Financial Powers of Director, INCOIS 

Fundamental Rules & Supplementary Rules  

General Financial Rules  

Certificate of GST Registration  

DSIR /Customs Duty Exemption Certificate 

PAN Card  

Importer-Exporter Certificate  

 

Scientific / Technical Documents 

Scientific Documentary Films 

Annual Reports in English and Hindi 

Technical Reports 

Research Papers 

Other Scientific / Technical Reports 

 

1.6.2 - Custodian of documents / categories 

• Group Directors & Division Heads of each group is custodian of the documents pertaining to the 

corresponding group. 

• Administrative Officer is custodian of the documents pertaining to Personnel and General 

Administration (P&GA). 

• Respective Section Heads are custodians of the documents pertaining to Stores and Purchase 

(S&P) and Accounts and Finance(A&F). 

https://incois.gov.in/documents/RTI/INCOIS_SOCIETY%20REGD.pdf
https://incois.gov.in/documents/RTI/INCOIS_Byelaws_new.pdf
https://incois.gov.in/documents/RTI/Compilation_FR_SR_EnglishNX.pdf
https://incois.gov.in/documents/RTI/GFR2017_0.pdf
https://incois.gov.in/documents/RTI/GST%20RC%20AA3606170146446_RC19072018.pdf
https://incois.gov.in/documents/RTI/INCOIS%20%20DSIR.pdf
https://incois.gov.in/documents/RTI/PAN%20TAN%20OF%20INCOIS.pdf
https://incois.gov.in/documents/RTI/IMPORT%20EXPORT%20CODE%20CERTIFICATE%20OF%20INCOISIEC.pdf
https://www.youtube.com/playlist?list=PLWhan-NjT91bUhEZvZlLHci8zZttVQ2Ev
https://incois.gov.in/site/annual_report
https://incois.gov.in/site/annual_report.jsp
https://incois.gov.in/site/technical_report.jsp
https://incois.gov.in/site/research_pub.jsp
https://incois.gov.in/site/general_reports.jsp
https://services.incois.gov.in/documents/RTI/INCOIS_SOCIETY%20REGD.pdf
https://services.incois.gov.in/documents/RTI/INCOIS_Byelaws_new.pdf
https://services.incois.gov.in/documents/RTI/Compilation_FR_SR_EnglishNX.pdf
https://services.incois.gov.in/documents/RTI/GFR2017_0.pdf
https://services.incois.gov.in/documents/RTI/GST%20RC%20AA3606170146446_RC19072018.pdf
https://services.incois.gov.in/documents/RTI/PAN%20TAN%20OF%20INCOIS.pdf
https://services.incois.gov.in/documents/RTI/IMPORT%20EXPORT%20CODE%20CERTIFICATE%20OF%20INCOISIEC.pdf

